
ASSET VERIFICATION GUIDELINES

The borrower must have sufficient funds for the downpayment, closing costs and other expenses, as well as 

reserves for mortgage payments. There are two sets of generally acceptable documentation that may be obtained. 

Option 1:

• A Verification of Deposit form (VOD) 

Option 2:

• Original bank statements or investment portfolio statements for the most recent two-month period.

The Asset and Liability section of the loan application should provide information on each type of account (checking,

savings, and retirement accounts), including the name of the depository, account number and current balance. 

Of particular importance is the average balance over the past two months. Underwriters will examine these amounts

to determine if average balances vary greatly from the current balance. Significant variances between the 

average balance and the current balance could indicate an undisclosed loan. Verification of the source of funds

is required for large increases in account balances and on accounts less than six months old. 

If stocks, bonds, certificate of deposits (CDs) or retirement accounts (401k/IRA) will be liquidated for down-

payments or closing costs, direct verification with the depository is generally required to determine the net

amount that will be available to the borrower. Face value and market value may differ. Also, there may be a

penalty or tax consequence for early withdrawal. 

The VOD form is used to confirm the borrower's balances in savings and checking accounts. This form must

be signed by the borrower authorizing the lender to obtain the information. It should be sent by the loan processor

directly to each depository in which the borrower has funds on deposit. The borrower is not to handle the VOD

once they have signed it and cannot courier the form between the lender and the depository. 

The lender and borrower complete Part I of the form. The form is sent to the borrower's depository, which will

complete Part II and Part III of the form. If the VOD is returned incomplete, it must be sent back to be completed. 

When using a VOD form, it is often a good idea to call the appropriate person at the borrower's depository 

before sending the form to let the depository contact know that the form is coming and that it is time-sensitive.

You may want to highlight the areas that need to be completed and write "Urgent" or "Rush" at the top of the form

to emphasize the importance of a quick response. Include a self-addressed, stamped envelope when appropriate. 



Statements

Lenders may use the borrower's bank or investment portfolio statements that cover the most recent two-month

period in place of VOD forms. If account information is reported on a quarterly basis, the statement should be the

most recent quarterly statement. The documentation may be obtained directly from the borrower. 

Bank or investment portfolio statements must clearly identify the borrower as the account holder, and clearly identify

the account number, the time period covered by the statement, all transactions, and the ending balance. State-

ments for retirement accounts must identify the borrower's vested amount and terms for withdrawals and loans. 
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